Cash Advance Agreement

Educational Assistance

I understand that I am being reimbursed in full or in part for eligible expenses incurred under the Educational Assistance policy prior to completion of the course and that these funds are considrerd a cash advance.

I authorize the Getty to reconcile the full amount of this advance for Educational Assistance into my final paycheck considering any unpaid wages if my employment ends or if I do not satisfactorily complete the course.  If my final paycheck is insufficient to pay the entire balance of the advance, I agree to provide full payment of the balance due in cash within two weeks of my last day of employment.

___________________________________

_______________________

Employee's Signature




Date

___________________________________

_______________________

Supervisor's Signature




Date

Cc:
Personnel File


Payroll File
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