Budget Director
Requisition # 2942
Responsibilities:

Reporting to the Vice President, Chief Financial Officer and Chief Operating Officer (VP/CFO/COO), the Budget Director initiates and leads short and long-range financial planning for the corporation and manages the development of a proposed annual operating and capital budget for the entire Getty Trust for approval by the Board.  Supervising a staff of up to six employees, the Budget Director is responsible for providing analytic leadership for the Getty’s strategic planning process.
Other responsibilities will include:
Annually develops an out-year budget forecast (budget year + 1) and develops (or updates) a rolling five-year capital plan; Develops a quarterly budget plan from the annual operating budget; Develops and distributes management reports to monitor actual spending compared to budget; Working with the Controller, prepares quarterly budget and fund reports for the Finance Committee; Regularly reviews and analyzes operations and expenditures to identify efficiencies for recommendation to officers/trustees; Working with the Getty’s external Financial Advisor, monitors the Getty’s debt and proposes to the VP/CFO/COO changes in its structure as warranted; Monitors the Institute’s relationships with rating agencies, banks and other financial institutions, making changes, as necessary, to maintain or improve liquidity and access to credit at the best possible price; Assists the VP/CFO/COO in providing staff support for the Finance Committee by anticipating the reports and approvals required at each meeting and scheduling the work required to meet these schedules; Insures that the annual operating budget and the quarterly budget plans are properly and accurately recorded in the general ledger; Aids in year-end accounting closing, annual financial report, and Treasurer’s report preparation; Oversees the preparation of other reports to management and trustees that they may request or that are self-initiated to help the institution understand its finances and how they compare to other similar organizations; Has the chief responsibility for developing, implementing and maintaining a Getty-wide online administrative policies and procedures website.  Oversees the development of, approval of, promulgation of and training on, Getty administrative policies (including travel) online; Responsible for the recruitment, employment, evaluation and termination of employees reporting directly to the Budget Director.
Professional Qualifications:
The successful candidate will possess management level experience in a large complex non-profit organization with strong people management, verbal and written communication skills.  The candidate must have experience in the preparation, coordination and review of financial statements, work papers and financial analysis, a demonstrated ability to solve complex issues and provide quality judgments and decision-making.  They will possess solid analytical, logic and reasoning skills to identify issues, evaluate alternatives and provide solutions.  A Bachelor’s degree and experience with PeopleSoft ERP is required.  CPA certificate, Master’s degree or equivalent experience preferred.  

Personal Skills:

The individual must have excellent communication and interpersonal skills to relate to senior management in the Trust departments, the Foundation, Getty Conservation Institute, Getty Research Institute and Museum, the Controller, and the CIO/Treasurer.  We seek an individual who is strategic, collaborative, and communicative with the ability to interact effectively at all levels of the organization.  The Budget Director must possess a style that fosters collaboration and a shared commitment and passion for the overall purpose of The J. Paul Getty Trust.

Please submit letter and resume to jobs@getty.edu indicating "Budget Director" in subject line or mail to J. Paul Getty Trust, Attn: Human Resources Director, 1200 Getty Center Drive, Suite 400, Los Angeles, CA 90049-1681.  EOE
